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	Name of supplier



	

	Supplier Number
	
	Number of Sites
	

	Production unit/address
	

	

	Lead Auditor
	
	Other IKEA participants:
	[bookmark: _GoBack]

	Co-auditor
	
	3rd party participants:
	

	

	Audit From Date:
	
	Audit To Date:
	

	Announced/ unannounced:
	
	# of Workers interviewed:
	

	

	# of Male Workers
	
	# of Female Workers
	

	Total # of workers
	
	# of migrant workers
	

	# of migrant workers recruited by agency
	
	# of young workers
	

	



	Audit summary & Limitations
	

	

	Audit Result 
	Audit Type
	
	Corrective action plan till

	


	OK
	
	Announced
	
	
	
	

	Not OK
	
	Unannounced
	
	
	Final deadline for approving the corrective action
	

	NOK
	
	
	
	
	
	

	NA
	
	Partial 
	
	
	
	






	1  IWAY Must requirements                                                        COMMENTS
	OK
	NOT OK
	NA

	1.1  Child Labour
	
	
	
	

	1.2  No Forced and Bonded Labour
	
	
	
	

	1.3  Business Ethics
	
	
	
	

	1.4  Severe Environmental Pollution
	
	
	
	

	1.5  Severe Health & Safety Hazards
	
	
	
	

	1.6  Working Hours
	
	
	
	

	1.7  Wages 
	
	
	
	

	1.8 Workers Accident Insurances
	
	
	
	

	2  GENERAL CONDITIONS                                                          COMMENTS
	OK
	NOT OK
	NA

	2.1  Legal compliance
	
	
	










	

	2.2  IWAY responsibility
	

	
	
	

	2.3  IWAY at sub-suppliers
	
	
	










	

	2.4  IWAY at critical sub-suppliers
	
	
	
	

	2.5  IWAY communication to Workers
	

	
	
	

	2.6  Internal audits
	
	
	










	

	3  BUSINESS ETHICS                                                                                                            COMMENTS 
	OK
	NOT OK
	NA

	3.1 Anti corruption policy
	
	
	










	

	3.2  Transparent and reliable documents and records
	

	
	
	

	3.3  Management training
	
	
	










	

	4  ENVIRONMENT                                                                                                            COMMENTS 
	OK
	NOT OK
	NA

	4.1  Outdoor emissions to air
	

	
	
	

	4.2  Outdoor noise
	
	
	










	

	4.3  Water discharge
	

	
	
	

	4.4  Ground contamination
	
	
	
	

	4.5 Environmental performance reporting
	
	
	
	

	4.6 Continuous improvements
	
	
	
	

	4.7 Legal compliance
	
	
	
	

	4.8  TRANSPORT SPECIFIC
Other transport environmental requirements
	
	
	
	

	4.9 TRANSPORT SPECIFIC
Vehicle emissions requirement
	
	
	
	

	5  CHEMICALS                                                                             COMMENTS
	OK
	NOT OK
	NA

	5.1   List of chemicals with valid MSDS’s
	

	
	
	

	5.2  Routines  for chemicals
	
	
	










	

	5.3  Competence and training
	

	
	
	

	5.4 Storage, handling and transportation of chemicals 
	
	
	










	

	5.5  Labelling of chemicals
	

	
	
	

	5.6 Legal compliance
	
	
	
	

	6  HAZARDOUS AND NON HAZARDOUS WASTE                  COMMENTS
	OK
	NOT OK
	NA

	6.1  List of waste
	

	
	
	

	6.2  Routines for waste
	
	
	










	

	6.3  Competence and training
	

	
	
	

	6.4  Storage, handling and transportation 
         of waste 
	
	
	










	

	6.5  Recycling of waste
	
	
	
	

	6.6  Licensed contractors
	

	
	
	

	6.7  Incineration/landfill on site
	

	
	
	

	6.8  Legal compliance
	
	
	
	

	7  EMERGENCIES AND FIRE PREVENTION                                   COMMENTS
	OK
	NOT OK
	NA

	7.1  Emergency planning
	
	
	










	

	7.2  Fire incidents and accidents
	

	
	
	

	7.3  Competence and training
	
	
	










	

	7.4  Fire fighting equipment
	

	
	
	

	7.5  Escape routes and emergency exits 
	
	
	










	

	7.6  Evacuation alarms
	

	
	
	

	7.7  Evacuation drills
	

	
	
	

	7.8 Legal compliance
	
	
	
	

	8  WORKER HEALTH AND SAFETY                                              COMMENTS
	OK
	NOT OK
	NA

	8.1 Workplace risk assessment
	
	
	










	

	8.2  Incidents and accidents 
	

	
	
	

	8.3  Health and safety training
	
	
	










	

	8.4  Machinery and other equipment
	

	
	
	

	8.5  Safety information 
	
	
	










	

	8.6  Safe working routines 
	

	
	
	

	8.7 Safety hazards
	
	
	
	

	8.8  Personal protective equipment (PPE)
	

	
	
	

	8.9  First aid equipment
	

	
	
	

	8.10  First aid trained persons
	
	
	










	

	8.11 Workplace conditions and ergonomics
	

	
	
	

	8.12  Drinking water
	
	
	










	

	8.13 Housekeeping and hygiene
	

	
	
	

	8.14  Break areas
	

	
	
	

	8.15 Alcohol and drugs 
	
	
	










	

	8.16 Legal compliance
	

	
	
	

	9  RECRUITMENT, WORKING HOURS, WAGES AND  BENEFITS             COMMENTS
	OK
	NOT OK
	NA

	9.1  Reporting and inspections by authorities
	
	
	










	

	9.2 Recruitment routines and recruitment agents
	
	
	
	

	9.3 Employment contracts
	
	
	
	

	9.4  Payrolls and attendance records
	

	
	
	

	9.5  Working hours and overtimes
	
	
	










	

	9.6  One day off in seven
	
	
	
	

	9.7  Wages
	

	
	
	

	9.8  Leave
	

	
	
	

	9.9  Breaks
	
	
	










	

	9.10  Benefits
	

	
	
	

	9.11 Legal compliance
	
	
	










	

	10  ACCOMMODATION                                          COMMENTS
	OK
	NOT OK
	NA

	10.1  Housing conditions
	
	
	










	

	10.2  Housekeeping
	
	
	
	

	10.3  Safety
	
	
	
	

	10.4  Legal compliance
	
	
	
	

	11  CHILD LABOUR AND YOUNG WORKERS                     COMMENTS
	OK
	NOT OK
	NA

	11.1  Prevention of child labour at supplier
	
	
	










	

	11.2  Response to child labour at supplier
	
	
	
	

	11.3  Prevention of child labour at sub-suppliers
	
	
	










	

	11.4  Response to child labour at sub-suppliers
	
	
	
	

	11.5  Protection  of  young workers
	

	
	
	

	12  DISCRIMINATION                                                        COMMENTS
	OK
	NOT OK
	NA

	12.1  Policy and routines against discrimination
	
	
	










	

	12.2 Discrimination
	
	
	
	

	12.3 Legal compliance
	
	
	
	

	13  WORKERS INVOLVEMENT                                                        COMMENTS
	OK
	NOT OK
	NA

	13.1  Workplace conditions
	
	
	










	

	13.2  Grievance routines
	
	
	
	

	13.3  Freedom of association
	
	
	
	

	13.4  Collective bargaining
	
	
	
	

	13.5  Legal compliance
	
	
	
	

	14  HARASSMENT, ABUSE AND DISCIPLINARY ACTIONS                   COMMENTS
	OK
	NOT OK
	NA

	14.1  Policy and routines against Harassment and Abuse and rules for disciplinary actions. 
	
	
	










	

	14.2  Punishment and appeal
	
	
	
	

	14.3  Harassment and abuse 
	
	
	










	

	14.4  Legal compliance
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